Summary of Basic Steps in Journal Article Publishing

· Select your journal well.  Know it before you write for it.

· Follow the manuscript guidelines carefully. 

· Submit as clean a draft as possible (well-edited) to the current editor(s) of the journal.  Depending on the journal, you might need to send the manuscript electronically, with or without a hard copy and floppy disk sent separately.

· Send your manuscript to only one journal at a time.

· If the journal is refereed, the editor will decide whether to send your article out for review. [Note: Reviewers are volunteers. Generally, they are not paid to review journal articles.]  If the journal is not refereed, the editor will make the decisions.

· If you receive reviews, pay close attention to (but do not feel bound by) the (sometimes conflicting) suggestions.  Note that “revise and resubmit” is not a rejection.  Decide whether to revise for the same journal or to send your manuscript elsewhere.

· If you revise and send your article to the same journal, write a careful cover letter in which you address all the points made by the reviewers, explaining what you did about them in your manuscript.

· Understand that the editors may still decide to reject your manuscript, even if you revised it.

· Be patient as possible with long delays.  It could take up to three years to see your article in print.
� Taken from Casanave and Vandrick, p. 261.





